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1. Overview
The Alaska Exchange Carriers Association (AECA) began in January 1991 and operates under the Alaska Intrastate Interexchange Access Charge Manual. AECA’s primary responsibilities are:

· preparing, filing, and supporting the intrastate access charge tariff (RCA 999);

· billing and collecting intrastate access charges;

· handling disputes; and,

· distributing access charge revenues to the member local exchange carriers.

AECA is operated by a small staff under the guidance of a Board of Directors made up of representatives from member companies. The Board of Directors delegates the review of technical matters to a series of committees who advise the Board on administration, billing, and regulatory issues. A copy of the Alaska Intrastate Interexchange Access Charge Manual is included in Section 6 of this handbook. A list of AECA’s Board and Committees are included at the end of this section.

What Are Access Charges?

Access charges are the charges billed to interexchange carriers (IXCs) by local exchange carriers (LECs) for the use of the local telephone network. AECA bills the access charges for intrastate traffic on behalf of its member companies.

Local exchange carriers and interexchange carriers submit monthly reports containing intrastate access charge billing data to AECA. AECA uses this information to process the monthly charges to the IXCs.

Some charges are for the use of the non-traffic sensitive (NTS) part of the local network, that is, the connection between a resident or business and the local exchange end office (see Figure 1.1). This is often called the local loop. Effective August 2011, the non-traffic sensitive charges are now billed to the Alaska Universal Service Administrative Company.
Traffic sensitive (TS) charges are for the use of the switching and transport facilities of the local network. In Alaska, many LECs do not have the capability to measure their own traffic and rely on distribution reports from the IXCs.
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Figure 1.1

Monthly Billing Cycle

Section 2 of this handbook describes the monthly billing cycle in detail and includes the annual calendar dates. In brief, the monthly cycle consists of the following four deadlines:

On or before the fifth work day of every month jurisdictional traffic reports from the IXCs to the LECs that do not measure their traffic are due.  LECs use these jurisdictional traffic reports or their own internal traffic reports to complete the CABS reports. Also, Network Access Fee (NAF) reports from the LECs are due to AECA.

On or before the seventh work day of every month the CABS reports from the LECs to AECA are due.

On the tenth workday of every month AECA sends out the access charge bills to the IXCs.

Access charge payments from IXCs are due twenty days after the bills are issued and the funds are distributed to the member LECs on this day.

Demand and Distribution

AECA prepares a monthly Demand and Distribution Report using the access charge invoices issued to the IXCs. This report details the billed traffic information and the allocation of collected funds to each member LEC. The AECA Board has delegated the approval of each month’s demand and distribution report to its Rate Development Tariff Committee. A copy of the final report approved for distribution is sent to each company on the date the funds are distributed. 

The Demand and Distribution Report includes:

· Cover letter with the report highlights

· Current month distributed funds

· Cumulative total of distributed funds

· Cumulative total of billed demand

· Billing proof schedules

Member companies use this report to assure they receive the correct distribution of funds and to monitor the traffic data billed by AECA. The Demand and Distribution Reports can also be found on the aecabilling.com website, click here to jump to the instructions for the website.

AECA Board of Directors and Committee Members

Representatives from member companies serve as Board of Directors and Committee members. The general responsibilities of AECA’s Board and Committees are outlined below:

Board of Directors
Directs the actions of AECA and sets the policies that govern AECA’s operations.

Finance
Reviews, recommends, and approves all of AECA’s

Committee
financial statements, budgets, audits, monthly pool withdrawals, expenditures, and other related financial activities. 

Rate Development and
Approves the monthly funds distribution to member

Tariff Committee
companies. This committee works on various issues related to establishing rates charged from the intrastate tariff, reviews the annual access charge demand filing, and recommends to the Board of Directors the approval of the rates to be charged. The Committee also researches, develops, and recommends tariff language for services offered in the intrastate tariff.

	Board of Directors
	Rate Development & Tariff Committee
	Finance Committee



	Steve Kramer, President

Alaska Telephone Co.

(Tier A)
	Steve Kramer, Chair
Alaska Telephone Co.


	Juliana Wayman , Chair
United Utilities–United-KUC and Yukon  (Tier A)

	Cindy Fields, Vice President
OTZ Telephone
(Tier B)
	Mattias Ahlvin

MTA
	Laura Kompkoff
CVTC


	Juliana Wayman Secretary/Treasurer
United Utilities–United-KUC and Yukon  (Tier A)
	Karen Crapps
United Utilities – United-KUC and Yukon
	Steve Kramer

Alaska Telephone Co.



	Lisa Koker

Cordova Telephone Cooperative
(Tier C)
	René Crews

Adak Telephone Utility
	Cindy Fields

OTZ Telephone

	Angela Thames

Nushagak Telephone & Electric Cooperative

(Tier B)
	Lisa Koker

Cordova Telephone Cooperative
	Lori Stuits

Adak Telephone Utility



	Roy Wrazen

Bush-Tell

(Tier B)
	Laura Kompkoff
CVTC
	

	
	Matt McClaren

Ketchikan Public Utilities
	


2. CABS Calendar
Annually, AECA provides a calendar reflecting reporting, billing and payment dates for the entire year. A copy of the most recent annual calendar is included in this section. The following is an explanation of the due dates:

5th Workday - IXC Sends Data to LECs/LECs Send NAF Reports to AECA

Date when the interexchange carriers are required to provide:

· Jurisdictional access minute count to LECs who do not measure the traffic data themselves.

Date when the LECs are required to provide:

· Monthly NAF reports.

7th Workday - LECs Send CABS Data to AECA

Date when the LECs file monthly traffic data reports with AECA. The format and content of the reports are outlined in Section 4.

10th Workday - AECA Issues Bills 

AECA has three workdays from the receipt of traffic data from the LECs to complete the access bills and send them to the interexchange carriers. 

Bill Date + 20 Calendar Days – Funds Received and Distributed

The date listed in this section reflects when bills are paid by the IXCs and the funds are distributed to LECs. Most LECs have arranged with AECA to receive their distribution of funds by electronic funds transfer.

When Should I Submit my Adjustment?

Adjustments can be submitted between the 17th of the current month and the CABS report due date of the following month. If you missed submitting an adjustment by the CABS due date wait until the 17th of the month to submit the adjustments. The adjustments will be included in the next period’s billing.

Example: The April 2021 period CABS reports are due by May 14. Adjustments to periods prior to the April 2021 period can be made between April 17 and May 14.
2025 AECA CABS Calendar

Effective January 1, 2025
	MONTH BILLED
	5TH WORKDAY
IXC SENDS

DATA

TO LECs

LECs SEND NAF REVENUE REPORTS TO AECA

	7TH 

WORKDAY
LECs SEND

CABS

DATA

TO AECA


	10TH
WORKDAY
AECA

ISSUES

BILL TO

IXC
	BILL DATE + 20 CALENDAR DAYS
FUNDS

RECEIVED

FROM

IXC

FUNDS

DISTRIBUTED

TO LECs
	FUNDS

DISTRIBUTED

TO LECs

SETTLED Via ACH

	Billing Period
	5th Workday
	7th Workday
	10th Workday
	Bill Date + 20
	Dist Date + 1

	
	
	
	
	
	

	January 2025
	 FEB 7
	 FEB 11
	 FEB 14
	 MAR 6
	 MAR 7

	February 2025
	 MAR 7
	 MAR 11
	 MAR 14
	 APR 3
	 APR 4

	March 2025
	 APR 7
	 APR 9
	 APR 14
	 MAY 5
	 MAY 6

	April 2025
	 MAY 7
	 MAY 9
	 MAY 14
	 JUN 3
	 JUN 4

	May 2025
	 JUN 6
	 JUN 10
	 JUN 13
	 JUL 3
	 JUL 7

	June 2025
	 JUL 8
	 JUL 10
	 JUL 15
	 AUG 4
	 AUG 5

	July 2025*
	 AUG 7
	 AUG 11
	 AUG 14
	 SEP 3
	 SEP 4

	August 2025
	 SEP 8
	 SEP 10
	 SEP 15
	 OCT 6
	 OCT 7

	September 2025
	 OCT 7
	 OCT 9
	 OCT 14
	 NOV 3
	 NOV 4

	October 2025
	 NOV 7
	 NOV 12
	 NOV 17
	 DEC 8
	 DEC 9

	November 2025
	 DEC 5
	 DEC 9
	 DEC 12
	 JAN 2, 2026
	 JAN 5, 2026

	December 2025
	 JAN 8, 2026
	 JAN 12, 2026
	 JAN 15, 2026
	 FEB 4, 2026
	 FEB 5, 2026


*2025 access charge rates effective July 1, 2025
3. CABS Bulletins
Periodically, AECA issues bulletins notifying companies of changes in how billed demand is to be calculated and/or reported. Since the previous CABS Handbook, many bulletins have been superseded. A current index appears on the next page along with a copy of the valid bulletins issued by AECA.

CABS Bulletin Index
08-01
AT&T Alascom Reported Intrastate Minutes
07-01
IXC Bill Auditing
06-01
AT&T NCTA Factor
02-01 Telecommunications Service Priority

00-01
PIU/PSU for LECs Who Measure Minutes
97-01
ATU-LD*
94-10
Telecommunications Service Priority Data Request*
94-09
Percent State Usage, Access Service Request*
94-08
Reporting Terminating Access Minutes*
94-07
Allocated State Dedicated Trunks For Wholesale Usage*
94-06
Allocated State Dedicated Trunks*
94-04
T/O Ratios & NCTA Factors*
94-03
Allocated State Dedicated Trunk Calculation*
94-02
Intrastate, Nonrecurring Charges for Trunk Rearrangements*
93-04
Rounding Cabs Demand Detail*
92-05
Percent State Usage (PSU) For Trunk Charges*
Superseded or no longer applicable and not included in this listing:

04-02, 04-01, 98-01, 95-03, 95-02, 95-01, 94-05, 94-01, 93-06, 93-05, 93-03, 93-02, 93-01, 92-06, 92-04, 92-03, 92-02, 92-01
*Bulletins located in individual company paper version of historical CABS handbook binder.

08-01     AT&T Alascom Reported Intrastate Minutes
Date:
January 25, 2008

To:

CABS Preparers

From:
Judith Colbert, Executive Director

Subject:
CABS BULLETIN 2008-01

AT&T Alascom Reported Intrastate Minutes – 
Request of October 30, 2007
In October 2007, AECA members were requested to include intrastate minutes of use reported as SOLD by AT&T Alascom to GCI for carriers that have agency agreements with GCI. The minutes would be reported in the Wholesale Sold To section of AECA’s monthly CABS Report Form AECACABS.

Effective with the reports due on February 11, 2008, all LECs are to report the minutes as described above as Wholesale Sold by AT&T Alascom and Wholesale Purchased by GCI. A new monthly CABS Report Form AECACABS – 2008 has been prepared and is attached for your use.
Actions Required
All LECS are to use the revised monthly CABSAECA form beginning with the reporting period December 20, 2007 through January 19, 2008.

SOLD:
ENTER the minutes SOLD in the appropriate columns.

ENTER  the State PSU Factor. This information should be supplied by the carrier.

PURCHASED:
ENTER the minutes PURCHASED in the appropriate columns.

ENTER  the State PSU Factor. This information should be supplied by the carrier.


CHECK the box that you have received a copy of the agency agreement or confirmed that the agency agreement exists. You will need this information to assure you are reporting correctly. GCI should supply this information to you.

The calculation of the access minutes,wholesale percent usage and dedicated trunks remain the same. 

07-01     IXC Bill Auditing
Date:
February 14, 2007

To:
CABS Preparers

From:
Derek Carlson, Financial Analyst

Subject:
CABS BULLETIN 2007-01

AT&T Bill Auditing:
Effective March 9, 2007 for the February billing period all LECs must submit copies of the detail used to complete the AECA CABS reports. All carriers are now auditing the bills and the CABS detail is needed on a monthly basis.

Actions Required
All LECS must submit the following backup information on a monthly basis for each IXC.

Cabs Distribution Report:  Submit copies of the specific pages of the CABS distribution report from which traffic was reported.  This includes all backup for wholesale billed to GCI and ACS.

EMI:  Submit a written step-by-step description of the sort used to calculate the traffic from AT&T’s EMI file.  AT&T must be able to use these instructions to duplicate the process and reconcile the minutes reported.

Self-Measured:  Note on the CABS reports if the traffic is self-measured and be able to provide backup or answer questions.

Other Carriers:  Submit any additional detail used in reporting GCI and ACS traffic.

This information will be due on the same day as the CABS reports each month and may be sent to AECA by email or fax.
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Date:
December 7, 2006

To:
CABS Preparers

From:
Derek Carlson, Financial Analyst

Subject:
CABS BULLETIN 2006-01

AT&T NCTA Factor:
Starting on the November 2006 reports the AT&T Cabs Distribution Reports will now carry the following footnote:  

Minutes in the Distribution Report include carrier access time.  The NCTA factor has been applied for FGC minutes using the method and factors outlined in Section 6.8.4 of APUC Tariff 999.  Actual recorded carrier access time is included for FGD minutes.

Action Required:
All FGC and FGD minutes reported to AECA which are taken from the AT&T CDR reports no longer require the addition of the NCTA.  Please report your minutes on the AECA cabs forms accordingly.  Note that any minutes reported from the EMI file supplied by AT&T still require the addition of the NCTA factor.

If you have any questions regarding this issue please contact Derek Carlson at (907) 561-6306
02-01     Telecommunications Service Priority

CABS Bulletin

To:

All Member Companies



CABS Billing Preparers

From:
Judy Colbert, Executive Director

Date:
January 10, 2002

Subject:
Telecommunications Service Priority (TSP System)

CABS Bulletin #2002-01

The Rate Development Committee, at their meeting of December 20, 2001, requested member companies be notified that the Service User Manual (Manual) and Service Vendor Handbook (Handbook) for Telecommunications Service Priority (TSP) is available. The Manual and Handbook provide companies the Federal Government requirements for TSP System service, as referenced in AECA Tariff 999, Section 9.3.3.A, Sheet 211.1. Companies may be contacted by customers that want to establish TSP System service.

The Service User Manual (effective May 5, 2000) and the Service Vendor Handbook (effective December 10, 2000) are available to download at the following website:

http://tsp.ncs.gov/documents_body1.html

Please call me or Deb DeProspero at (907) 561-6300 if you have any questions.

00-01     PIU/PSU for LECs Who Measure Minutes
Date:
March 27, 2000

To:

All CABS Preparers



All Member Companies

From:
Judith A. Colbert, Executive Director

Subject:
PIU/PSU Applied to Dedicated Trunks for LECs Who Measure Their Own Minutes

CABS Bulletin #2000-01

LECs who are measuring their own minutes are responsible for developing the PIU/PSU factors and applying them to joint use dedicated trunks. Although you no longer use the IXC distribution reports for measured traffic, you will still need to use the AT&T distribution report to retrieve wholesale minutes information. This bulletin explains how to report total intrastate dedicated trunks for LECs who measure. 

Note

If your company does not measure their own minutes, you will continue to use the IXC distribution reports and PIU/PSU factors from the IXCs. This bulletin does not apply to you.

1. Establishing Trunks:

Check the dedicated trunk orders from the IXCs to determine how your total trunks are divided among interstate, intrastate, and joint use trunks.

2. Develop PIU/PSU for joint use trunks:

On a monthly basis, or at least quarterly, develop the PIU/PSU factors based on your measured minutes. You may use the attached worksheet to develop these factors.

3. Apply the PSU to state trunks:

Enter the PIU/PSU percentages for each wire center’s joint use trunks.

4. CABS Reporting

This Section of the handbook includes the following topics:

· How to name the files you send to AECA
4.2

· How to complete the monthly NAF forms
4.4

· How to report prior period NAF adjustments
4.7
· How to complete the monthly CABS traffic reports
4.11
· How to report prior period CABS adjustments
4.32
· How to report split period CABS traffic reports
4.55
· How to report split period CABS adjustments
4.88
· How to complete the special access revenue reports
4.90
By the 5th workday of each month, the long distance companies are required to send a traffic distribution report to the LECs that don’t measure their own traffic. By the 7th workday of each month, LECs are required to send AECA the following:

· Current month traffic report files for each IXC

· Prior months adjustment files for each IXC and each prior month if applicable

· Current month special access revenue report

CABS reports and backup are to be completed and submitted via the AECA website at aecabilling.com. Special Access reports and other documents may be sent to AECA via email or fax.
Note:

Refer to page 5.3 for detailed instructions on uploading CABS backup
File Formats

AECA special access forms may be downloaded from our website. The forms are available in Microsoft Excel formats. The form filename for special access is:

AECASPEC – special access form

Filenames

When sending us your files electronically, it is important to name your files in a way that uniquely identifies them. Use the following naming convention for all files sent to AECA.

The first characters of every file must begin with your company’s abbreviation listed below.

	ADAK
	Adak Telephone Utility
	
	KPU
	Ketchikan Public Utilities

	AST
	Arctic Slope Telephone Association Cooperative
	
	MTA
	Matanuska Telephone Association

	ATC
	Alaska Telephone Company
	
	MTC
	Mukluk Telephone Company

	BBT
	Bristol Bay Telephone Cooperative
	
	NCT
	North Country Telephone Company

	BTT
	Bettles Telephone Company
	
	NTC
	Nushagak Electric & Telephone

	BUS
	Bush-Tell
	
	OTZ
	OTZ Telephone Cooperative

	CIR
	Circle Telephone Company
	
	SUM
	Summit Telephone Company

	CTC
	Cordova Telephone Company
	
	UKUC
	United-KUC

	CVTC
	Copper Valley Telephone Company
	
	UUI
	United Utilities

	ITC
	Interior Telephone Company
	
	YTC
	Yukon Telephone Company


CABS Report Backup Filenames:
First part:
company abbreviation (see above)

Second part:
Interexchange carrier

Third part:
“BU” backup

Fourth part:
month/year of billing period

EXAMPLE:
KPU ATT BU Nov12
(Ketchikan Public Utilities CABS Backup, AT&T traffic for the November 2012 billing period)

Special Access Report Filenames:
First part:
company abbreviation (see above)

Second part:
“SPEC”

Third part:
month/year of billing period

EXAMPLE:
OTZ Spec Nov12
(OTZ special access report for the November 2012 billing period)

Network Access Fee (NAF) Reports

The aecabilling.com website is used for reporting the monthly NAF data online. As of January 1, 2019, the reported NAF revenue is solely used for reporting purposes. Prior to January 1, 2019, NAF was used to calculate non-traffic sensitive support in the form of Carrier Common Line (CCL).
Section 5 of this handbook describes in detail the aecabilling.com website components and navigation. 
Current NAF Report Instructions
From the aecabilling.com home page select Add link to complete the current NAF form.  
[image: image24.png]~ VoIP-PSTH
VolP-PSTN - Billable Access Minutes

Originating Terminating



[image: image1.png]Report Status 04/19/2019-

04/19/2019 Full

Select Period

Current Billing Period Reports

LEC

NAF

P

Add





A. Pooled NAF Form

1. ENTER the NAF Monthly Revenue amount into the appropriate field.

2. ENTER the Monthly Access Line Count amount into the appropriate field.
3. VERIFY entered amounts are correct.
4. CLICK the submit button to submit the form.
5. Once submitted the form can be printed or saved by viewing the submitted form and CLICKING the Print this page button to save the form to pdf.
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B. Non Pooled NAF Form

1. ENTER the NAF Revenue and Average number of Access Lines into the entry fields in the Averaged Exchanges row. The Monthly Rate Cap(s) should be left as “0”. Effective January 1, 2019, the Total Bulk Bill and Monthly Rate Cap are no longer billable elements. NAF Revenue and Access Lines are for reporting purposes. 
2. SELECT a Deaveraged Exchange from the dropdown box.

3. ENTER the NAF Revenue and Average Number of Access Lines into the entry fields in the Deaveraged Exchanges section. The Monthly Rate Cap(s) should be left as “0”. (See Non Pooled NAF Form step 1 for explanation). 
4. CLICK on the Add More Deaveraged Exchanges button, if needed.
5. VERIFY entered amounts are correct.

6. CLICK the save button to save and revisit form at a later time.

7. CLICK the submit button to submit the form.
8. Once submitted, the form can be printed or saved by viewing the submitted form and CLICKING the Print this page button to save the form to pdf.
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Note:

The NonPooled Total Bulk bill will be negative due to the Monthly Rate Cap being “0”. Effective January 1, 2019 Bulk Bill is no longer a billed item.
Adjustment NAF Report Instructions
From the Home page select the desired billing period and click on the date link or from the Report History page click on the View Form link to adjust the NAF forms.
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C. Pooled NAF Form Adjustment

1. VIEW the most recent version of the NAF form. A notice and a link at the bottom of any non-current version of the NAF form will take you to the most recent version.
2. CLICK on the Create Adjustment button at the bottom of the form.
3. ENTER only adjustment amounts for the NAF Monthly Revenue into the white adjustment field. Do not enter the new total NAF revenue amount, this will be automatically calculated.
4. ENTER only adjustment amounts for the Monthly Access Line Count into the white adjustment field. Do not enter the new total Monthly Access Line Count amount, this will be automatically calculated.

5. CLICK the submit button to submit the form.

6. Once submitted, the form can be printed or saved by viewing the submitted form and CLICKING the Print this page button to save the form to pdf.
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D. Non Pooled NAF Form Adjustment

1. VIEW the most recent version of the NAF form. A notice and a link at the bottom of any non-current version of the NAF form will take you to the most recent version.
2. CLICK on the Create Adjustment button at the bottom of the form.
3. ENTER only adjustment amounts for NAF Revenue and Average Number of Access Lines into the white adjustment fields. Do not enter new total amounts, this will be automatically calculated. 
4. The Monthly Rate Cap should not be changed.
5. SELECT on the Add More Deaveraged Exchanges button, if needed.
a. If too many Deaveraged exchange lines are added, simply leave those lines blank. The empty deaveraged exchanges will not be submitted.
6. VERIFY entered adjustment amounts are correct.

7. CLICK the save button to save and revisit form at a later time.
8. CLICK the submit button to submit the form.
9. Once submitted, the form can be printed or saved by viewing the submitted form and CLICKING the Print this page button to save the form to pdf.
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Note:

The NonPooled Total Bulk bill will be negative due to the Monthly Rate Cap being “0”. Effective January 1, 2019 Bulk Bill is no longer a billed item.
CABS Traffic Reports

The aecabilling.com website is used for reporting the monthly CABS data online. The online CABS forms contain several sections, not all sections will be used by each company.
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Note:

You will complete a form for each interexchange carrier for the current billing period. When these forms are completed correctly and the backup is uploaded, you do not need to send or fax any other documentation. Occasionally AECA may request more information to ensure accurate reporting.

Monthly CABS Report Instructions

The AT&T CABS form must be submitted before any other CABS forms can be entered. Section 5 of this handbook describes in detail the aecabilling.com website components and navigation.  From the Home page select the Add link to complete the CABS form for the appropriate IXC. 
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Follow these instructions below to complete the current month’s forms for each interexchange carrier:

E. Voice Grade 2 Wire (Feature Group A) – Access Minutes and Entrance Facilities
The Voice Grade 2 Wire section is set up so the user can enter all circuits, assumed minutes and rate elements into a table that will automatically complete the corresponding section of a new CABS form. Refer to page 5.13 for detailed instructions on the EF & DT Transport Table features.
1. REVIEW the current information for each circuit, check that the minutes for the period and the Entrance Facility quantities are correct. 
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CLICK on the Click here to update button to make any changes to the EF & DT Transport Table. 
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3. ENTER any updates to the data in the EF & DT Transport Table.

a. Note: This table data populates any New CABS form. This is not an adjustment form, ENTER current total values for all fields in the table.

b. Deleting circuits, billing numbers or elements cannot be reversed. If a circuit is deleted by accident the entire circuit will need to be re-entered.
c. If too many circuits, billing numbers or elements are added you can simply leave those extra sections blank or delete them. Blank rows will not be saved to the database.
d. Each circuit row must have a circuit name in the Circuit field, otherwise the entire circuit will not be submitted.
e. Entrance Facility Rate Factors will be calculated in the CABS form.
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VERIFY the data and CLICK the Submit button. 
F. VoIP-PSTN

ENTER any intrastate originating or terminating VoIP-PSTN minutes for this carrier.
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G. Feature Group B

ENTER any intrastate originating or terminating FGB minutes for this carrier.
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H. Feature Group C – Non-Equal Access Offices

1. ENTER intrastate originating and terminating minutes by type as recorded by your company or provided by the IXC for all exchanges.

2. [image: image36.png]


VERIFY the totals are correct.
I. Feature Group D – Equal Access Offices/Measured FGD
1. Non-Measuring LEC: 
a. ENTER intrastate originating and terminating FGD minutes by type as provided by the IXC for all exchanges.
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VERIFY the total access minutes for this carrier are correct.
2. Measuring LEC:

a. ENTER intrastate originating and terminating FGD minutes by type as recorded by your company for all exchanges.
b. The LESS Wholesale Minutes Sold line will automatically populate once wholesale sold minutes have been entered into the 800 and Other Wholesale Minutes SOLD sections.
c. VERIFY the total access minutes for this carrier are correct.
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J. 800 - Wholesale Minutes SOLD (AT&T Form Only)

1. SELECT a CIC Code from the dropdown box.
2. ENTER total originating and terminating 800 wholesale minutes sold for the specified CIC Code.
3. Use the Add CIC or Del buttons to add or delete CIC Codes as needed.
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VERIFY the total 800 wholesale minutes sold for each CIC are correct.

K. Other - Wholesale Minutes SOLD (AT&T Form Only)

1. SELECT a CIC Code from the dropdown box.
2. ENTER total originating and terminating Other wholesale minutes sold for the specified CIC Code.

3. Use the Add CIC or Del buttons to add or delete CIC Codes as needed.

4. [image: image41.png]DEDUCT PERCENT ENTRANCE FACILITY RATE FACTORS FOR WHOLESALE MINUTES SOLD, BY RATE ELEMENT
(Percent Entrance Faciity Rate Factors For Vholesale Minutes Sod X Percent EF by Rate Element (See Entrance Faciity and Direct Trunked Transport section))

EF Rate Element a Acs1D Total EF Rate Factors Sold
EFVGAW (014205 (0.1005) (02030
eFost ©.17759) (01253 (030
053 000000 000000 000000
Foc 000000 000000 000000
eFocn. 000000 000000 000000
EFESALT 2 Mbps 000000 000000 000000
EF ESALT 10 Mbps 000000 000000 000000
EF ESALT 50 Mbps 000000 000000 000000

Total (031964) (0.22558) (0.54522)



VERIFY the total Other wholesale minutes sold for each CIC are correct.

L. 800 - Wholesale Minutes Purchased (GCI and ACS-LD Forms Only)
1. This section is automatically populated, based on the agency agreements AECA has on file.
2. VERIFY the total 800 wholesale minutes purchased for each CIC are correct.
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M. Other - Wholesale Minutes Purchased (GCI and ACS-LD Forms Only)
1. This section is automatically populated, based on the agency agreements AECA has on file.
2. VERIFY the total Other wholesale minutes purchased for each CIC are correct.
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N. Entrance Facility and Direct Trunked Transport (EF & DT)
The EF & DT section is set up so the user can enter all circuits for multiple types (VG 4-W, DS1…), quantity, miles, PIU, billing point percentages and number of trunks into a single table that will automatically complete the corresponding section of a new CABS form. 
There are two Click here to update buttons, one is for Entrance Facility and Direct Trunked Transport and the other is for the Ethernet Switched Access Local Transport (ESALT) Table. Refer to page 5.13 for detailed instructions on the EF & DT Transport Table and page 5.19 for ESALT Table features.
1. Entrance Facility and Direct Trunked Transport Table

a. REVIEW the current information for each circuit, check that the PIUs are current and the % mixed is correct at least on a minimum quarterly basis. 

b. CLICK on the Click here to update button to make any changes to the EF & DT Transport Table 
c. ENTER any updates to the data in the EF & DT Transport Table.

i. Note: This table data populates any New CABS form. This is not an adjustment form, ENTER current total values for all fields in the table.
ii. Deleting circuits or rate elements cannot be reversed. If an item is deleted by accident the entire item will need to be re-entered.

iii. If too many circuits or rate elements are added they must be deleted in order to continue.

d. Entrance Facility Rate Factors will be calculated in the CABS form 
e. VERIFY the data and CLICK the Submit button.
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The Cancel button will allow you to exit and will not save any changes that were made.
2. Ethernet Switched Access Local Transport Table

a. REVIEW the current information for each circuit, check that the PIUs are current, at least on a minimum quarterly basis. 

b. CLICK on the Click here to update button to make any changes to the (ESALT) Table. 
c. ENTER any updates to the data in the ESALT Table.

i. Note: This table data populates any New CABS form. This is not an adjustment form, ENTER current total values for all fields in the table.

ii. Deleting circuits or rate elements cannot be reversed. If an item is deleted by accident the entire item will need to be re-entered.

iii. If too many circuits or rate elements are added they must be deleted in order to continue.

d. ESALT Rate Factors will be calculated in the CABS form 
e. VERIFY the data and CLICK the Submit button.
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The Cancel button will allow you to exit and will not save any changes that were made.
O. Common Transport and Tandem Switched
Refer to page 5.18 for detailed instructions on the Tandem Switched Table features.
1. REVIEW the current Qty and Miles information for each wire center.

2. CLICK on the Click here to update button to make any changes to the Qty or miles in the Tandem Switched Table. 
a. ENTER any updates to the data in the Tandem Switched Table.
b. Note: This table data populates any New CABS form. This is not an adjustment form, ENTER current total values for both fields in the table.
c. Deleting wire centers cannot be reversed. If a wire center is deleted by accident the entire item will need to be re-entered.

d. If too many wire centers are added they must be deleted in order to continue.

e. Rate Factors will be calculated in the CABS form 
f. VERIFY the data and CLICK the Submit button. 
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The Cancel button will allow you to exit and will not save any changes that were made.
3. ENTER FGD and Wholesale Sold or Purchased originating and terminating common transport minutes for each wire center.
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VERIFY the total common transport minutes for this carrier are correct.
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P. Access Service Orders

1. CONTACT AECA if you have an “Other” charge for an Access Service order to bill this month.
2. For each ASR ENTER the ASR number or other identifying reference number.

3. ENTER the PSU %.

4. ENTER what you are billing by selecting a rate element from the dropdown.
5. ENTER the quantity for each element in the white field.

6. CLICK the Add Element to add multiple elements
7. Contact AECA if the populated rate is not correct and AECA will make the correction.

8. Use the Add ASR or Del buttons to add or delete ASRs as needed.
9. VERIFY the total amounts and the ASR numbers. 

10. See next page for example form.
Note:

CONTACT AECA if you have an “Other” charge for an Access Service Order to bill, before submitting the CABS Form. AECA will update your company specific rates.
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Q. Telecommunications Service Priority
[image: image52.png]'~ Other - Wholesale Minutes SOLD

Other - ATT Wholezsle Minutes SOLD

cic code / Name Terminating Total
Original  Adjustment o New
00777 601 0 50 10,000 (500) 10,000 9,550
5353/ ACSLD 9 £ 5,000 o 5,000 5,000
Select the CIC code... v 0 o o o o o
Total:
Original o 15,000 15,000
Adjustment. 50 (500) s0)
New Amount 50 14,500 14,550

agacic




ENTER any telecommunications service priority lines.

R. Percent Wholesale Sold & Percent State Usage (AT&T Form Only) 
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This section is automatically populated, based on the information you have entered into the form. The purpose of this section is to calculate the percentage of AT&T entrance facilities used for wholesale traffic sold to GCI and ACS-LD. 
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The bottom part of this Percent Wholesale Sold & Percent State Usage section (see example below), Deduct Percent Entrance Facility Rate Factors For Wholesale Minutes Sold, calculates the portion of AT&T entrance facilities that will be reflected on the GCI and ACS-LD CABS forms.
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S. Percent Wholesale Purchased (GCI, ACS-LD and MTA-LD Forms Only) 

This section is automatically populated, based on the information you have entered into the AT&T form and the agency agreements AECA has on file. The purpose of this section is to show the entrance facilities for wholesale minutes purchased from AT&T. These entrance facilities are the positive entrance facilities from the Deduct Percent Entrance Facility Rate Factors For Wholesale Minutes Sold area of the Percent Wholesale Sold & Percent State Usage section of the AT&T form (See N on the previous page of these instructions). 
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T. Summary and Submit

This summary section is automatically populated, based on the information you have entered into the forms. The purpose of this section is to show the total demand reported to and billed by AECA.
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There are two Summary and Submit examples on below, one for AT&T and the second for GCI.
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U. Final Verification

1. SAVE the CABS form using the save button if you are unable to complete it in one sitting or want to double check at a later time before submitting.
2. VERIFY all information is correct.

3. SUBMIT the CABS form using the Submit button
4. Saving to PDF: Once submitted, view the submitted form and CLICK the Print this page button to save the form to pdf. 
5. Exporting to Excel: Once submitted, view the submitted for and CLICK the Export to Excel button.
Prior Period Adjustment Instructions

The submitted CABS forms can be adjusted by viewing the form from the Home page and clicking on the Create adjustment button or going to the Report History page and clicking on the Submit Adjustment link. If you are creating an adjustment to a form that already has several adjustments there will be a notice and a link directing you to the most current version of the form.
Adjustments to the AT&T CABS affect the other IXC CABS because changes in AT&T minutes or entrance facilities cause changes in the wholesale entrance facility calculation. Adjustment forms for the other IXCs will automatically be created and saved as a result of submitting an AT&T adjustment. All forms must be reviewed and submitted for the adjustments to be processed.
V. Voice Grade 2 Wire (Feature Group A) Adjustment– Access Minutes and Entrance Facilities

The Voice Grade 2 Wire adjustment section, unlike the current Voice Grade 2 Wire section, does not change the EF & DT Transport Table. Adjustments entered into the specific adjustment form will only be reflected in that specific adjustment form.
If the adjustment will also impact future periods (for example: adding a new billing number going forward and correcting the previous period) the EF & DT Transport Table will need to be updated at some point to reflect this change for future periods. Refer to page 5.13 for detailed instructions on the EF & DT Transport Table features.
1. Use the Add buttons to add new circuits, billing numbers or elements as needed. If too many circuits, billing numbers or elements are added you can simply leave those extra sections blank. Blank rows will not be saved to the database.
2. To remove an entire circuit, billing number or rate element that was originally submitted ENTER the opposite amount of the original amounts for that item into the white adjustment fields. 
3. Do not enter adjustment amounts in any of the white adjustment fields, only ENTER the new total amounts.
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VERIFY the new amounts are correct. 
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W. VoIP-PSTN Adjustment

1. ENTER only intrastate originating or terminating VoIP-PSTN adjustment minutes for this carrier into the white adjustment fields. Do not enter the new total minutes, this is automatically calculated.
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VERIFY the adjustment amounts are correct.
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X. Feature Group B Adjustment
3. ENTER only intrastate originating or terminating FGB adjustment minutes for this carrier into the white adjustment fields. Do not enter the new total minutes, this is automatically calculated.
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VERIFY the adjustment amounts are correct.
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Y. Feature Group C – Non-Equal Access Offices Adjustment
1. ENTER only intrastate originating and terminating adjustment minutes by type as recorded by your company or provided by the IXC for all exchanges. Do not enter the new total minutes, this is automatically calculated.
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VERIFY the adjustment amounts are correct.
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Z. Feature Group D – Equal Access Offices/Measured FGD Adjustment
1. Non-Measuring LEC:

a. ENTER only intrastate originating and terminating adjustment minutes by type as provided by the IXC for all exchanges into the white adjustment fields. Do not enter the new total minutes, this is automatically calculated.
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VERIFY the adjustment amounts are correct.
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2. Measuring LEC:

a. ENTER only intrastate originating and terminating adjustment minutes by type as recorded by your company for all exchanges into the white adjustment fields. Do not enter the new total minutes, this is automatically calculated.
b. The LESS Wholesale Minutes Sold section will automatically populate once adjustment wholesale sold minutes have been entered into the 800 and Other Wholesale Minutes SOLD sections.
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VERIFY the adjustment amounts are correct.
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AA. 800 - Wholesale Minutes SOLD Adjustment (AT&T Form Only)

1. ENTER only originating and terminating 800 wholesale adjustment minutes sold for the specified CIC Code into the white adjustment fields. Do not enter the new total minutes, this is automatically calculated.
2. Use the Add CIC button to add new CIC Codes that were not reported in the original form, as needed. If too many CIC Codes are added you can simply leave those extra sections blank. Blank rows will not be saved to the database.
3. To remove a CIC that was originally submitted: ENTER the opposite amount of the original minutes into the white adjustment fields.
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VERIFY the adjustment amounts for each CIC are correct.
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AB. Other - Wholesale Minutes SOLD Adjustment (AT&T Form Only) 
1. ENTER only originating and terminating Other wholesale adjustment minutes sold for the specified CIC Code into the white adjustment fields. Do not enter the new total minutes, this is automatically calculated. 
2. Use the Add CIC button to add new CIC Codes that were not reported in the original form, as needed. If too many CIC Codes are added you can simply leave those extra sections blank. Blank rows will not be saved to the database.

3. To remove a CIC that was originally submitted: ENTER the opposite amount of the original minutes into the white adjustment fields.
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VERIFY the adjustment amounts for each CIC are correct.
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AC. 800 - Wholesale Minutes Purchased Adjustment (GCI and ACS-LD Forms Only) 
1. This section is automatically populated, based on the agency agreements AECA has on file.

2. VERIFY the adjustment amounts purchased for each CIC are correct.
3. See next page for example form.
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AD. Other - Wholesale Minutes Purchased Adjustment (GCI and ACS-LD Forms Only)

1. This section is automatically populated, based on the agency agreements AECA has on file.

2. VERIFY the adjustment amounts purchased for each CIC are correct.
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AE. Entrance Facility and Direct Trunked Transport (EF & DT) Adjustment
The EF & DT Transport and ESALT table adjustment sections, unlike the current EF & DT Transport and ESALT table sections, do not change the EF & DT Transport or ESALT table. Adjustments entered into the specific adjustment form will only be reflected in that specific adjustment form.
If the adjustment will also impact future periods (for example: adding a new circuit going forward and correcting the previous period) the EF & DT Transport Table and or the ESALT Table will need to be updated at some point to reflect this change for future periods. Refer to page 5.13 for detailed instructions on the EF & DT Transport Table features and page 5.19 for detailed instructions on the ESALT Table features.
1. ENTER adjustment amounts for QTY, Miles and Number of Trunks, where applicable.
2. ENTER new total amounts for all percentage fields, do not enter adjustment amounts for percentage fields (PSU, Billing Point and Rate Percentage), where applicable.
3. Use the Add buttons to add new circuits or elements as needed. If too many circuits or elements are added you can simply leave those extra sections blank. Blank rows will not be saved to the database.
4. To remove an entire circuit or rate element that was originally submitted ENTER the opposite amount of the original amounts for that item into the white adjustment fields. 
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PERCENT WHOLESALE SOLD and PERCENT STATE USAGE
See the second half of the split period CABS report for the Percent Wholesale Sold and Percent State Usage
Calculation.
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See the second half of the split period CABS report for the Percent Wholesale Sold and Percent State Usage
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5. Adding a new category to the Entrance Facility and Direct Trunked Transport section
a. [image: image98.wmf]Alaska Exchange Carriers Association

CLICK on the Add New Category button to add new rate type. (For example: The image below shows totals for DS3 and new circuits for OC3 are needed for this adjustment).

b. SELECT the desired new rate type from the dropdown box.
c. CLICK the Ok button to submit.
d. The Cancel button will allow you to exit and will not save any changes that were made.
e. Adding the new rate type will add a new section to the CABS form. Complete this new section as you normally would.
6. Adding a new category to the Ethernet Switched Access Local Transport Table section
a. CLICK on the Add New Category button to add new rate type. (For example: The image below shows no ESALT types and new circuits for ESALT 2 Mbps are needed for this adjustment).

b. SELECT the desired new rate type from the dropdown box.
c. CLICK the Ok button to submit.
d. The Cancel button will allow you to exit and will not save any changes that were made.

7. Adding the new rate type will add a new section to the CABS form. Complete this new section as you normally would.
8. VERIFY the adjustment amounts are correct.
Note: 
Entering a PSU is required for adjustments to the EF & DT Transport and ESALT Table sections. This is different than the non adjustment forms where the PIU is entered.
AF. Common Transport and Tandem Switched Adjustment
1. ENTER only FGD and Wholesale Sold or Purchased originating and terminating common transport adjustment minutes for each wire center into the white adjustment fields. Do not enter the new total minutes, this is automatically calculated.

2. ENTER new total amounts for Qty and Miles, do not enter adjustment amounts.
3. Use the Add buttons to add new wire centers as needed. If too many wire centers are added you can simply leave those extra sections blank. Blank rows will not be saved to the database.
4. To remove an entire wire center that was originally submitted ENTER the opposite amount of the original amounts for that item into the white adjustment fields. 
5. VERIFY the adjustment amounts are correct.




AG. Access Service Orders Adjustment
1. ENTER the new ASR numbers or other identifying reference numbers that were not reported in the original form. Use the Add ASR button to add new ASRs as needed. If too many ASR number rows are added you can simply leave those extra sections blank. Blank rows will not be saved to the database.
2. CONTACT AECA if you have an “Other” charge for an Access Service order to bill this month.

3. ENTER the new total PSU % amounts, do not enter an adjustment amount.
4. ENTER what you are billing by selecting a rate element from the dropdown box. 
5. ENTER the new total quantity for each element in the white adjustment fields, do not enter adjustment amounts.
6. CLICK the Add Element to add more elements as needed. If too many elements are added you can simply leave those extra sections blank. Blank rows will not be saved to the database.
7. Contact AECA if the populated rate is not correct and AECA will make the correction.

8. To remove an ASR that was originally submitted: ENTER the opposite amount of the original amounts billed into the white adjustment fields using the same PSU% originally entered.  
6. VERIFY the adjustment amounts are correct. 

7. See next page for example form.



AH. Telecommunications Service Priority Adjustment
1. ENTER only telecommunications service priority line adjustments into the white adjustment field. Do not enter the new total amount, this is automatically calculated.
2. VERIFY the adjustment amounts are correct.


AI. Percent Wholesale Sold & Percent State Usage Adjustment (AT&T Form Only) 
1. This section is automatically populated and shows the “Old” and “New” amounts, based on the adjustment information you have entered into the form. 

2. VERIFY the “New” amounts are correct.
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AJ. Percent Wholesale Purchased Adjustment (GCI and ACS-LD Forms Only) 

1. This section is automatically populated and shows the “Old” and “New” amounts, based on the adjustment information you have entered into the AT&T adjustment form and the agency agreements AECA has on file.
2. VERIFY the “New” amounts are correct.
AK. Summary and Submit Adjustment
1. This summary section is automatically populated and shows only the adjustment amounts, based on the adjustment information you have entered.
2. VERIFY the adjustment amounts are correct.

AL. Final Verification

1. SAVE the adjustment CABS form using the save button if you are unable to complete it in one sitting or want to double check at a later time before submitting.

2. VERIFY all adjustment information is correct.

3. SUBMIT the adjustment CABS form using the Submit button

4. COMPLETE and SUBMIT the saved adjustment forms for the other IXCs.
5. Saving to PDF: Once submitted, view the submitted form and CLICK the Print this page button to save the form to pdf. 
6. Exporting to Excel: Once submitted, view the submitted for and CLICK the Export to Excel button.
Note:

Adjustment forms for the other IXCs will automatically be created and saved as a result of submitting an AT&T adjustment. ALL forms must be reviewed and submitted for the adjustments to be processed.
Split CABS Instructions 
This section provides detailed instructions on how to submit a split CABS report. Split periods occur at calendar year end (January period) and when there is a rate change (typically with the July period).
Video Tutorial on Split CABS Completion
Click here to view a 13-minute video tutorial on Split CABS Completion.
The AT&T split CABS forms must be submitted before any other CABS forms can be entered. Section 5 of this handbook describes in detail the aecabilling.com website components and navigation.  

Follow these instructions below to complete the current month’s split forms for each interexchange carrier: 
AM. Completing the “First” portion of the split billing period

1. SELECT the “First” portion of the split period from the dropdown box.

2. CLICK on the Add link to complete the CABS form for the appropriate IXC


3. Voice Grade 2 Wire (Feature Group A) – Access Minutes and Entrance Facilities

The Voice Grade 2 Wire split section is set up the same way the full month CABS reports are. The table will automatically complete the corresponding section of the CABS form for the selected period; therefore, an update is required in the first and second portions of the split period CABS report.
Note:

After submitting the split month CABS reports the assumed originating and terminating minutes will need to be updated in the EF & DT Transport Table to return to the original full month amounts. Refer to page 5.13 for detailed instructions on the EF & DT Transport Table features
a. The first portion of the split CABS only shows originating and terminating minutes

b. CLICK on the Click here to update button to enter the split minute amounts in the EF & DT Transport Table for the first portion only. 

c. ENTER the split minute amounts for the first portion only.

d. Use the Add buttons to add new circuits, billing numbers or elements as needed. If too many circuits, billing numbers or elements are added you must delete the extra empty fields.
e. Deleting circuits, billing numbers or elements cannot be reversed. If a circuit is deleted by accident the entire circuit will need to be re-entered.

f. Rate elements can be added or updated in this section, they will be reflected on the second portion of the split CABS forms.

g. Entrance Facility Rate Factors will be calculated on the second portion of the split CABS form.

h. VERIFY the data and CLICK the Submit button. 
4. VoIP-PSTN
ENTER any intrastate originating or terminating VoIP-PSTN minutes for this carrier for the first portion only.

5. Feature Group B
ENTER any intrastate originating or terminating FGB minutes for this carrier for the first portion only.

6. Feature Group C – Non-Equal Access Offices
a. ENTER intrastate originating and terminating minutes by type as recorded by your company or provided by the IXC for all exchanges for the first portion only.
b. VERIFY the totals are correct.
7. Feature Group D – Equal Access Offices/Measured FGD
a. Non-Measuring LEC: 
i. ENTER intrastate originating and terminating FGD minutes by type as provided by the IXC for all exchanges for the first portion only.
ii. VERIFY the total access minutes for this carrier are correct.
b. Measuring LEC:

i. ENTER intrastate originating and terminating FGD minutes by type as recorded by your company for all exchanges for the first portion only.
ii. The LESS Wholesale Minutes Sold line will automatically populate once wholesale sold minutes have been entered into the 800 and Other Wholesale Minutes SOLD sections.

iii. VERIFY the total access minutes for this carrier are correct.


8. 800 - Wholesale Minutes SOLD (AT&T Form Only)
a. SELECT a CIC Code from the dropdown box.

b. ENTER total originating and terminating 800 wholesale minutes sold for the specified CIC Code for the first portion only.
c. Use the Add CIC or Del buttons to add or delete CIC Codes as needed.

d. VERIFY the total 800 wholesale minutes sold for each CIC are correct.

9. Other - Wholesale Minutes SOLD (AT&T Form Only)

a. SELECT a CIC Code from the dropdown box.
b. ENTER total originating and terminating Other wholesale minutes sold for the specified CIC Code for the first portion only.
c. Use the Add CIC or Del buttons to add or delete CIC Codes as needed.

d. VERIFY the total Other wholesale minutes sold for each CIC are correct.

10. 800 - Wholesale Minutes Purchased (GCI and ACS-LD Forms Only)

a. This section is automatically populated, based on the agency agreements AECA has on file.
b. VERIFY the total 800 wholesale minutes purchased for each CIC are correct.


11. Other - Wholesale Minutes Purchased (GCI and ACS-LD Forms Only)

a. This section is automatically populated, based on the agency agreements AECA has on file.
b. VERIFY the total 800 wholesale minutes purchased for each CIC are correct.


12. Entrance Facility and Direct Trunked Transport (EF & DT)

The EF & DT section is only available on the second portion of the split CABS.
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13. Common Transport and Tandem Switched

a. REVIEW the current Qty and Miles information for each wire center.
i. CLICK on the Click here to update button to make any changes to the Qty or miles in the Tandem Switched Table. 
ii. ENTER any updates to the data in the Tandem Switched Table.
iii. Note: This table data populates any New CABS form. This is not an adjustment form, ENTER current total values for both fields in the table.

iv. Deleting wire centers cannot be reversed. If a wire center is deleted by accident the entire item will need to be re-entered.

v. If too many wire centers are added they must be deleted in order to continue.

b. Rate Factors will be calculated in the CABS form 
c. VERIFY the data and CLICK the Submit button. 
d. The Cancel button will allow you to exit and will not save any changes that were made.

e. ENTER FGD and Wholesale Sold or Purchased originating and terminating common transport minutes for each wire center for the first portion only.
f. VERIFY the total common transport minutes for this carrier are correct.


14. Access Service Orders

The ASR section is only available on the second portion of the split CABS.
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15. Telecommunications Service Priority

ENTER any telecommunications service priority lines for the first portion only.
16. Percent Wholesale Sold & Percent State Usage (AT&T Form Only) 

The Percent Wholesale Sold & Percent State Usage section is only available on the second portion of the split CABS.

17. Percent Wholesale Purchased (GCI, ACS-LD and MTA-LD Forms Only) 

The Percent Wholesale Purchased section is only available on the second portion of the split CABS.
18. Summary and Submit

This summary section is automatically populated, based on the information you have entered into the forms. The purpose of this section is to show the total demand reported to and billed by AECA for the first portion only.

This section does not include entrance facilities or wholesale sold or purchased as this is only available on the second portion of the split CABS.
19. Final Verification

a. VERIFY all information is correct.

b. CLICKING the Complete Second Portion button will save the first portion and open the second portion of the split CABS.

c. The first portion of the split will be submitted when the second portion is submitted.

d. Saving to PDF: Once submitted, view the submitted form and CLICK the Print this page button to save the form to pdf. 
e. Exporting to Excel: Once submitted, view the submitted form and CLICK the Export to Excel button.
AN. Completing the “Second” portion of the split billing period

1. Clicking on the Complete Second Portion button in the first portion of the split CABS will automatically open the second portion. 
2. The saved second portion split CABS form can be opened by:

a.  SELECTING the “Second” portion of the split period from the dropdown box.
b. CLICKING on the save date link will open the second portion of the split CABS.
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3. Voice Grade 2 Wire (Feature Group A) – Access Minutes and Entrance Facilities

The Voice Grade 2 Wire split section is set up the same way the full month CABS reports are. The table will automatically complete the corresponding section of the CABS form for the selected period; therefore, an update is required in the second of the split period CABS report.
Note:

After submitting the split month CABS reports the assumed originating and terminating minutes will need to be updated in the EF & DT Transport Table to return to the original full month amounts. Refer to page 5.13 for detailed instructions on the EF & DT Transport Table features
a. The second portion of the split CABS is the same format as the regular full month CABS.

b. CLICK on the Click here to update button to enter the split minute amounts in the EF & DT Transport Table for the second portion only. 


c. ENTER the split minute amounts for the second portion only.

d. Use the Add buttons to add new circuits, billing numbers or elements as needed. If too many circuits, billing numbers or elements are added you must delete the extra empty fields.

e. Deleting circuits, billing numbers or elements cannot be reversed. If a circuit is deleted by accident the entire circuit will need to be re-entered.

f. UPDATE any rate elements if needed.

g. Entrance Facility Rate Factors will be calculated on this portion of the split CABS form.

h. VERIFY the data and CLICK the Submit button. 
4. VoIP-PSTN
ENTER any intrastate originating or terminating VoIP-PSTN minutes for this carrier for the second portion only.

5. Feature Group B
ENTER any intrastate originating or terminating FGB minutes for this carrier for the second portion only.

6. Feature Group C – Non-Equal Access Offices
a. ENTER intrastate originating and terminating minutes by type as recorded by your company or provided by the IXC for all exchanges for the second portion only.
b. VERIFY the totals are correct.
7. Feature Group D – Equal Access Offices/Measured FGD
a. Non-Measuring LEC: 
i. ENTER intrastate originating and terminating FGD minutes by type as provided by the IXC for all exchanges for the second portion only.
ii. VERIFY the total access minutes for this carrier are correct.
b. Measuring LEC:

i. ENTER intrastate originating and terminating FGD minutes by type as recorded by your company for all exchanges for the second portion only.
ii. The LESS Wholesale Minutes Sold line will automatically populate once wholesale sold minutes have been entered into the 800 and Other Wholesale Minutes SOLD sections.

iii. VERIFY the total access minutes for this carrier are correct.


8. 800 - Wholesale Minutes SOLD (AT&T Form Only)

a. SELECT a CIC Code from the dropdown box.

b. ENTER total originating and terminating 800 wholesale minutes sold for the specified CIC Code for the second portion only.
c. Use the Add CIC or Del buttons to add or delete CIC Codes as needed.

d. VERIFY the total 800 wholesale minutes sold for each CIC are correct.

9. Other - Wholesale Minutes SOLD (AT&T Form Only)

a. SELECT a CIC Code from the dropdown box.
b. ENTER total originating and terminating Other wholesale minutes sold for the specified CIC Code for the second portion only.
c. Use the Add CIC or Del buttons to add or delete CIC Codes as needed.

d. VERIFY the total Other wholesale minutes sold for each CIC are correct.

10. 800 - Wholesale Minutes Purchased (GCI and ACS-LD Forms Only)

a. This section is automatically populated, based on the agency agreements AECA has on file.
b. VERIFY the total 800 wholesale minutes purchased for each CIC are correct.


11. Other - Wholesale Minutes Purchased (GCI and ACS-LD Forms Only)

a. This section is automatically populated, based on the agency agreements AECA has on file.
b. VERIFY the total 800 wholesale minutes purchased for each CIC are correct.


12. Entrance Facility and Direct Trunked Transport (EF & DT)

This section is the same as in the full month CABS.

The EF & DT section is set up so the user can enter all circuits for multiple types (VG 4-W, DS1…), quantity, miles, PIU, billing point percentages and number of trunks into a single table that will automatically complete the corresponding section of a new CABS form. 
There are two Click here to update buttons, one is for Entrance Facility and Direct Trunked Transport and the other is for the Ethernet Switched Access Local Transport (ESALT) Table. Refer to page 5.13 for detailed instructions on the EF & DT Transport Table and page 5.19 for ESALT Table features.
a. Entrance Facility and Direct Trunked Transport Table
i. REVIEW the current information for each circuit, check that the PIUs are current and the % mixed is correct at least on a minimum quarterly basis. 

ii. CLICK on the Click here to update button to make any changes to the EF & DT Transport Table 
iii. ENTER any updates to the data in the EF & DT Transport Table.

1. Note: This table data populates any New CABS form. This is not an adjustment form, ENTER current total values for all fields in the table.

2. Deleting circuits or rate elements cannot be reversed. If an item is deleted by accident the entire item will need to be re-entered.

3. If too many circuits or rate elements are added they must be deleted in order to continue.

iv. Entrance Facility Rate Factors will be calculated in the CABS form 
v. VERIFY the data and CLICK the Submit button.

vi. The Cancel button will allow you to exit and will not save any changes that were made.
b. Ethernet Switched Access Local Transport Table

i. REVIEW the current information for each circuit, check that the PIUs are current, at least on a minimum quarterly basis. 
ii. CLICK on the Click here to update button to make any changes to the (ESALT) Table. 
iii. ENTER any updates to the data in the ESALT Table.
1. Note: This table data populates any New CABS form. This is not an adjustment form, ENTER current total values for all fields in the table.
2. Deleting circuits or rate elements cannot be reversed. If an item is deleted by accident the entire item will need to be re-entered.
3. If too many circuits or rate elements are added they must be deleted in order to continue.
iv. ESALT Rate Factors will be calculated in the CABS form 
v. VERIFY the data and CLICK the Submit button.
vi. The Cancel button will allow you to exit and will not save any changes that were made.
13. Common Transport and Tandem Switched

a. REVIEW the current Qty and Miles information for each wire center.
i. CLICK on the Click here to update button to make any changes to the Qty or miles in the Tandem Switched Table. 
ii. ENTER any updates to the data in the Tandem Switched Table.
iii. Note: This table data populates any New CABS form. This is not an adjustment form, ENTER current total values for both fields in the table.

iv. Deleting wire centers cannot be reversed. If a wire center is deleted by accident the entire item will need to be re-entered.

v. If too many wire centers are added they must be deleted in order to continue.

b. Rate Factors will be calculated in the CABS form 
c. VERIFY the data and CLICK the Submit button. 
d. The Cancel button will allow you to exit and will not save any changes that were made.

e. ENTER FGD and Wholesale Sold or Purchased originating and terminating common transport minutes for each wire center for the second portion only.
f. VERIFY the total common transport minutes for this carrier are correct.


14. Access Service Orders

This section is the same as in the full month CABS.

a. CONTACT AECA if you have an “Other” charge for an Access Service order to bill this month.
b. For each ASR ENTER the ASR number or other identifying reference number.
c. ENTER the PSU %.
d. ENTER what you are billing by selecting a rate element from the dropdown.
e. ENTER the quantity for each element in the white field.
f. CLICK the Add Element to add multiple elements
g. Contact AECA if the populated rate is not correct and AECA will make the correction.
h. Use the Add ASR or Del buttons to add or delete ASRs as needed.
i. VERIFY the total amounts and the ASR numbers. 
j. See next page for example form.
Note:

CONTACT AECA if you have an “Other” charge for an Access Service Order to bill, before submitting the CABS Form. AECA will update your company specific rates.


15. Telecommunications Service Priority

ENTER any telecommunications service priority lines for the second portion only.

16. Percent Wholesale Sold & Percent State Usage (AT&T Form Only) 

This section is automatically populated, based on the information you have entered into the first and second portions of the split CABS. The purpose of this section is to calculate the percentage of AT&T entrance facilities used for wholesale traffic sold to GCI and ACS-LD. 
See next page for example form

The bottom part of this Percent Wholesale Sold & Percent State Usage section (see example below), Deduct Percent Entrance Facility Rate Factors For Wholesale Minutes Sold, calculates the portion of AT&T entrance facilities that will be reflected on the GCI and ACS-LD second portion split CABS forms.



17. Percent Wholesale Purchased (GCI, ACS-LD and MTA-LD Forms Only) 

This section is automatically populated, based on the information you have entered into the first and second portions of the split AT&T forms and the agency agreements AECA has on file. The purpose of this section is to show the entrance facilities for wholesale minutes purchased from AT&T. These entrance facilities are the positive entrance facilities from the Deduct Percent Entrance Facility Rate Factors For Wholesale Minutes Sold area of the Percent Wholesale Sold & Percent State Usage section of the AT&T form (See 16 on the previous page of these instructions). 

18. Summary and Submit

This summary section is automatically populated, based on the information you have entered into the forms. The purpose of this section is to show the total demand reported to and billed by AECA for the second portion only.
There are two Summary and Submit examples on below, one for AT&T and the second for GCI.

19. Final Verification

a. VERIFY all information is correct.
b. SAVE the CABS form using the save button if you are unable to complete it in one sitting or want to double check at a later time before submitting.
c. SUBMIT the CABS form using the Submit button. This will submit both the first and second portion of the split CABS.
d. CORRECT the first portion split by using the Make changes to first split button. This will save the second portion and open the first portion.
e. Saving to PDF: Once submitted, view the submitted form and CLICK the Print this page button to save the form to pdf. 
f. Exporting to Excel: Once submitted, view the submitted form and CLICK the Export to Excel button.
Note:

When making changes to the first portion: The VG 2-Wire originating and terminating minutes entered for the first portion were not changed from updating the EF & DT Transport Table in the second portion. If the Click here to update button is clicked in the first portion, after the second oprtion has been completed, it will show the second portion minutes. Submitting the minutes will change the first portion minutes.
 Note:

ADJUSTMENTS to split forms are completed using the same principles as the full month adjustmnets.
Special Access Report Instructions

AECA files a monitoring report with the RCA once a year that includes special access revenue information for all member companies. Member companies send this information to AECA using the Special Access form, AECASPEC.
Follow these instructions to complete the special access form for your company:

1. GO TO the Summary worksheet in the special access file and ENTER the billing month/year, LEC name, your name, phone number, and date. This information is automatically updated in all other worksheets.

2. ENTER the billed demand and billed revenue for each element on the appropriate worksheet.

3. VERIFY that the totals on the Summary worksheet cross check with the detailed pages.

5. AECA Online
This Section of the handbook includes the AECA Online Website User Manual. The AECA Online website is used to submit monthly NAF and CABS forms and to view historical data, distribution reports and invoices issued to the IXCs.
Explanations and instructions in this section follow the order of the navigation pane. See Section 4 for detailed CABS reporting using the website.
AECA Online Website User Manual (aecabilling.com)

AO. Navigation Pane

Users can use this navigation pane to easily move through the website.
AP. Home

The Home page allows the users to view snapshots of each billing period. There are three main components to the home page: Report Status, Upload File and Recently Added Distribution Reports and Invoices.

1. Report Status

a. SELECT the billing period using the dropdown box and click on the Select Period button. Billing periods are listed by end date “Full” and split periods are listed by end date “First” or “Second.” 

b. Current billing Period Reports section shows an “Add” link and the box is pink if the form has not been completed. If a form has been saved but not submitted, a saved on date in a yellow box will show. If a form has been submitted a submit date and green box will show.

c. Adjustments to this Current Period section shows the adjustments submitted for the period selected, regardless of when the adjustments were submitted. Date shows the date submitted.
d. Prior Period Adjustments section shows adjustments made to other periods during the period selected. Date shows the billing period.
e. CLICK on the links to view, complete and submit reports.
2.  Upload File 
a. This section is used to upload LEC CABS backup reports.

b. SELECT the backup period

c. CLICK the Browse button and select the backup file on your computer.

d. SUBMIT the backup files.

3. Recently Added

a. Distribution Reports section shows the current AECA Demand and Distribution reports. Older reports can be viewed by clicking on the Report History link in the navigation pane.
b. Invoices section shows the current AECA invoices issued to the IXCs. Older invoices can be viewed by clicking on the Report History link in the navigation pane.
AQ. Report History

The Report History page allows users to view historical submitted forms (CABS and NAF), Demand Validations, NAF Summaries, Distribution Reports and Invoices.

1. Submitted forms
a. SELECT the Beginning Period and Ending Period range to search.

b. SELECT NAF or CABS to view the desired submitted forms.
c. SELECT desired IXC or leave blank to view all results when searching for CABS forms.
d. CLICK the Search button
e. NAF search results 
i. CLICK on the View Form link in the results table to view the submitted NAF form.

ii. Adjustments can be made to the NAF reports after clicking on the view form link.

iii. Contact AECA if a submitted form needs to be deleted, this would be for rare occasions.

iv. Type of form

1. Estimate: Form submitted by AECA Admin

2. Adj: Adjustment form submitted

3. Current: Original form submitted


f. CABS search results
i. CLICK on the View Form link in the results table to view the submitted form.
ii. Adjustments can be made to the CABS reports after clicking on the view form link.
iii. LEC Backups shows the backup documents uploaded for the specific period.
iv. Contact AECA if a submitted form or uploaded backup needs to be deleted, this would be for rare occasions.
v. Type of form

1. Estimate: Form submitted by AECA Admin

2. Adj: Adjustment form submitted

3. Current: Original form submitted

2. Demand validation Summary
a. This page produces a report that shows the total reported demand by period and includes any adjustments that were submitted.
b. SELECT the beginning and ending period range to search.

c. CLICK the Export Demand Validation Summary to Excel button to generate an Excel spreadsheet of the report


3. Demand Validation Detail
a. This page produces two reports that show the total reported demand by period and IXC, this also includes any adjustments that were submitted.
b. SELECT the Beginning Period and Ending Period range to search.

c. CLICK the Export Demand Validation Detail to Excel button to generate an Excel spreadsheet of the validation detail which excludes ESALT.
d. CLICK the Export ESALT Demand Validation Detail to Excel button to generate an Excel spreadsheet of the validation detail for ESALT only.
e. See next page for Excel export examples.




4. NAF Summary (Pooled and Non Pooled)
a. This page shows the total reported NAF by period; any adjustments that were submitted are included in the total.
b. SELECT the Beginning Period and Ending Period range to search.

c. CLICK the Print button to print or save the report to pdf. 
d. CLICK the Export to Excel button to generate an Excel spreadsheet of the report.
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5. Distribution Reports
a. This page shows the historical AECA Demand and Distribution reports.
b. SELECT the Beginning Period and Ending Period range to search.

c. CLICK the filename links to view the reports.
6. Invoices
a. This page shows the historical AECA Invoices issued to the IXCs.
b. SELECT an IXC from the Company dropdown box to search for a specific IXC or leave blank to search for all IXCs.
c. SELECT the Beginning Period and Ending Period range to search. 
d. CLICK the search button.
e. CLICK the filename links to view the invoices.
f. See next page for example.

AR. EF & DT Transport Table

The EF & DT Transport Table page allows users to enter circuit information for VG 2-Wire through OC12. The information in this table will automatically populate in new CABS form.  
Users can also update this information for each IXC during the normal completion of the CABS forms via the Click here to update button in the CABS form (see page 4.21 for detailed steps).

Note:

Enter circuits for each IXC by selecting the apropriate IXC tab at the top of the EF & DT Transport Table.
1. VG 4-Wire and Up: This section is for VG 4-Wire through OC12 circuit types.
a. CLICK the Add Circuit button to add new circuits.


b. ENTER circuit name
c. SELECT rate type from the dropdown box. Rate types are VG 4-Wire through OC12.
d. SELECT rate elements from the dropdown box. The rate element dropdown box shows rate elements applicable for the selected rate type. Only select rate elements that AECA will be billing for.
e. QTY will default to an assumed value. ENTER the correct value if the assumed QTY is incorrect.

f. ENTER miles amount for the appropriate circuit. The Miles field will be available only if applicable for the specific rate element.
g. ENTER the PIU% for the appropriate circuit. The PSU% is automatically calculated.

h. ENTER the Billing Point %, Number of Trunks and Rate Percentage (% Mixed) for the appropriate circuit.
i. Use the Add or Del buttons to add or delete circuits and elements as needed. Extra circuit or rate element fields must be deleted in order to submit.
j. Deleting circuits or elements cannot be reversed. If a circuit is deleted by accident the entire circuit will need to be re-entered.
k. CLICK the Submit button to submit your information. 
l. If circuit, rate element or PIU% adjustments to prior reports are required you must view the specific CABS form and create an adjustment for that form.  

2. VG 2-Wire: This section is for VG 2-Wire only. The VG 2-Wire section is located below the VG 4-Wire and Up section.

a. CLICK the Add Circuit button to add new circuits. 

b. ENTER the circuit name
c. ENTER  the billing number.
d. Assumed originating and terminating minutes automatically populate for each billing number, ENTER the correct minutes if the assumed minutes are incorrect.
e. SELECT rate elements from the dropdown box. Only select rate elements that AECA will be billing for.
f. QTY will default to an assumed value. ENTER the correct value if the assumed QTY is incorrect.

g. The Billing Point % should remain at 100%.
h. Use the Add or Del buttons to add or delete circuits, billing numbers and elements as needed. Extra circuit, billing number or rate element fields must be deleted in order to submit.
i. CLICK the Submit button to submit your information. 

g. If circuit, billing number or rate element adjustments to prior reports are required you must view the specific CABS form and create an adjustment for that form. 
h. Deleting circuits, billing numbers or elements cannot be reversed. If a circuit is deleted by accident the entire circuit will need to be re-entered.

AS. Tandem Switched Table

The Tandem Switched Table page allows users to enter TST quantities and TSF mile information for each wire center. The information in this table will automatically populate in new CABS form.  

Users can also update this information for each IXC during the normal completion of the CABS forms via the Click here to update button in the CABS form (see page 4.23 for detailed steps).
Note:

Enter wire centers for each IXC by selecting the apropriate IXC tab at the top of the Tandem Switched Table.

1. CLICK the Add Wire Center button to add new wire centers.


2. ENTER the quantity for TST and the miles for TSF.
3. Use the Add or Del buttons to add or delete wire centers as needed. Extra wire center rows must be deleted in order to submit. 
4. CLICK the Submit button to submit your information. 
5. If wire center information adjustments to prior reports are required you must view the specific CABS form and create an adjustment for that form. 
6. Deleting wire centers cannot be reversed. If a wire center is deleted by accident the entire wire center will need to be re-entered.
AT. ESALT Table

The ESALT Table page allows users to enter circuit information for ESALT 2 Mbps through ESALT 50 Mbps. The information in this table will automatically populate in new CABS form.  

Users can also update this information for each IXC during the normal completion of the CABS forms via the Click here to update button in the CABS form (see page 4.22 for detailed steps).
Note:

Enter circuits for each IXC by selecting the apropriate IXC tab at the top of the ESALT Table.
1. CLICK the Add Circuit button to add new ESALT circuits.

2. ENTER circuit name
3. SELECT rate type from the dropdown box. Rate types are ESALT 2 Mbps through ESALT 50 Mbps.
4. SELECT rate elements from the dropdown box. The rate element dropdown box shows rate elements applicable for the selected rate type. Only select rate elements that AECA will be billing for.
5. QTY will default to an assumed value. ENTER the correct value if the assumed QTY is incorrect.

6. ENTER the PIU% for the appropriate circuit. The PSU% is automatically calculated.

7. Use the Add or Del buttons to add or delete circuits and elements as needed. Extra circuit or rate element fields must be deleted in order to submit.

8. Deleting circuits or elements cannot be reversed. If a circuit is deleted by accident the entire circuit will need to be re-entered.

9. CLICK the Submit button to submit your information.
10. If circuit, rate element or PIU% adjustments to prior reports are required you must view the specific CABS form and create an adjustment for that form.  

AU. Company Profile

The Company Profile page allows the users to view the company information AECA has on file. Contact AECA to update this information.

AV. Account Settings

The Account Settings page allows the users to view or edit their user information and change their password.

AW. Quick Contact
The Quick Contact sections on every page allow users to easily send AECA an email. Please enter your name in the Details section to enable AECA to identify who to respond to.
6. Alaska Intrastate Interexchange Access Charge Manual

This section includes a link to the most current copy of the Alaska Intrastate Interexchange Access Charge Manual (AIIACM), dated August 9, 2018 as issued by the Regulatory Commission of Alaska. Click here to access the AIIACM found on the Regulatory Commission of Alaska website.

November 2024








AECA Handbook


Intrastate Access Charge Billing and Distribution





LOCAL EXCHANGE NETWORK





RATE ELEMENTS





CUSTOMER 





PREMISE 





EQUIPMENT





Residential





SWITCHING:





LOCAL 





SWITCHING





LEC Central 





Office 





Switch





TRANSPORT:





COMMON & 





DEDICATED  





Common





Dedicated





CARRIER 





COMMON 





LINE:





Traffic 





Sensitive 





Non-Traffic 





Sensitive 





IXC





Point of 





Presence





INTEREXCHANGE 





CARRIER





LEC Central 





Office 





Switch





Business





Dedicated





12350 Industry Way, Suite 200


Anchorage, AK 99515


(907) 561-6300


(907) 561-6303 fax


aeca@alaska.net


www.alaska.net/~aeca





� EMBED Word.Picture.8 ���





AT&T Example





GCI Example





Percent Wholesale Sold & Percent State Usage example continued on next page.





Continued example of Percent Wholesale Sold & Percent State Usage.
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EF & DT Transport Adjustment example continued on next page.





Continued example of EF & DT Transport Adjustment.





Percent Wholesale Sold & Percent State Usage Adjustment example continued on next page.





Continued example of Percent Wholesale Sold & Percent State Usage Adjustment.
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Percent Wholesale Sold & Percent State Usage example continued on next page.





Continued example of Percent Wholesale Sold & Percent State Usage.
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NAF Search Results





CABS Search Results





Partial example of Excel exported report.





Partial example of Excel exported report.





Partial example of Excel exported report.





Example of Excel exported report.





Example of Excel exported report.
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